
Rejection Letter - The candidate declines an offer of a job. Notice the 
positive tone which "keeps the door open" for other jobs in the future. This 
letter contains a letterhead format created by the candidate.  

 

Marcia Englehard  
12 Momar  Drive Ramsey, NJ 07440 201-327-4154 

 
 
April 2, 2018 

 
 
Ms. Corinne Danbury 
Smith Barney 
29 Allister Drive 
Forest Hills, NY 19292 

Dear Ms. Danbury: 

Thank you for the kind offer of employment as a Financial Sales Representative for 
Smith Barney. Your telephone call made me very excited, especially since I know your 


