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SIGN ON PROCEDURES

e On theFaculty & Staff tab underOnline Services, select BanneiSelf Service and then

Faculty and Advisors

Personal Information Studei|

search |

Student Financial Services Faculty Services Employee
Main Menu
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SIGN ON PROCEDURES

e UnderFaculty and Advisors, you will find the following menu options:

From the Faculty and Alvisors menu, you have access to:
e Faculty Detail Schedule
e Detail Class List
e Summary Class List
e Midterm Grades
e Final Grades
e Look up Classes
e Advisee Grade Summary
e Faculty Grad&ummary
e Degree Works

The menu item, Student Information Mnu, givesyou access to
e Student Information
e Student Address and Phones
e Student Email Address
e Student Schedule
e Academic Transcript
e Advisee Listing
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HOW TO ENTER MIDTERM GRADES

How to Enter Midterm Grades

e Sign on and Navigate to Midterm Grades
o Faculty & Staff tab
o Banner Self Service
o Faculty and Advisors
o Midterm Grades
e Select the appropriate term
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e Using the drop down arrow, select the appropriate course:



HOW TO ENTER MIDTERM GRADES
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HOW TO ENTER MIDTERM GRADES
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e To enter grades use ulO (eh-1. 0.672d-5.5 ( g-6.9 (ep d-6.9 ( ew)-(nt) -6.1 (e)-1. O(ntl5.
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HOW TO ENTER MIDTERM GRADES

Personal Information Employee
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N: 00731 CR
idents Registered: 6 Sty
hde Student Name ID Credits Registration Status Last Attend Date  Attend Hours MidTerm Gr
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Bergano, Daniel S. 10131190 3.000 **Web Registered**
Nov 11, 2010

R DTTE, e
Nov 10, 2010
10119500 3.000 **Web Registered**
Nov 10, 2010
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If you have any quesins about the grading procegseasecontact:

Mary Heller aMary.Heller@marist.edor ext 2172 or Kathy Coomes
Kathy.Coomes@marist.edw ext. 2338.
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HOW TO ENTER FINAL GRADES

Course Information
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22 Students Registered:

Mid Term Grades

s Grade |Last Attend Date Attend Hours|Registration Number Record Number Student N
M/DD/YYYY 0-999.99
o

.27 2010 A - dna/m7/004

e Do not enter any information in the Last Attend Dat@nd Attend Hours columns.
These are for California schools, please ignore them.
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HOW TO ENTER FINAL GRADES

To enter grades use the drop down selection to#linal gradesra not dynamic, as
they need to be rolled to academic history at the end of each semesséndents will
not be able to see their final grades until this process is done!

When grades have been entered, clickSabmit

To view grades for the entire ckslick on Faculty Grade Summaryfrom the Faculty
and Advisors menu.
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| Course Search || Advanced Search |

e Scroll to the appropriate Subject and click on it
e ClickCourse Search
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e ClickView Sections next to the course you want to view.

LOOK UP CLASSES
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